[bookmark: OLE_LINK120]SAMPLE GENERAL INFORMATION NOTICE NONRESIDENTIAL TENANT TO BE DISPLACED

Subrecipient or Agency Letterhead
(date)


Dear 	:
(City, County, State, Public Housing Authority (PHA), other) 	, is interested in (acquiring, rehabilitating, demolishing)	the property you currently occupy at (address)	for a proposed project which may receive funding assistance from the U.S. Department of Housing and Urban Development (HUD) under the  	 program.

The purpose of this notice is to inform you that your (business, nonprofit organization, or farm) may be displaced as a result of the proposed project. This notice also serves to inform you of your potential rights as a displaced person under a federal law known as the Uniform Relocation Assistance and Real Property Acquisition Policies Act (URA). You may be eligible for relocation assistance and payments under the URA if the proposed project receives HUD funding assistance and if you are displaced as a result of acquisition, rehabilitation, or demolition for the project.

· This is not a notice to vacate the premises.
· This is not a notice of relocation eligibility.

[bookmark: _Int_LGq8UyT0]If you are determined to be eligible for relocation assistance in the future, you may be eligible for: 1) Relocation advisory services including help to find you a replacement location; 2) At least 90 days advance written notice of the date you will be required to move; 3) Payment for your moving and re-establishment expenses. You also have the right to appeal the agency’s determination if you feel that your application for assistance was not properly considered. The enclosed HUD brochure, "Relocation Assistance To Displaced Businesses, Nonprofit Organizations, and Farms," provides an explanation of this assistance and other helpful information.

(NOTE: Pursuant to Public Law 105-117, aliens not lawfully present in the United States are not eligible for relocation assistance, unless such ineligibility would result in exceptional hardship to a qualifying spouse, parent, or child. All persons seeking relocation assistance will be required to certify that they are a United States citizen or an alien lawfully present in the United States.)

Please be advised that you should continue to pay your rent and meet any other obligations as specified in your lease agreement. Failure to do so may be cause for eviction. If you choose to move or if you are evicted prior to receiving a formal notice of relocation eligibility, you will not be eligible to receive relocation assistance. It is important for you to contact us before making any moving plans.
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Again, this is not a notice to vacate the premises and does not establish your eligibility for relocation payments or assistance at this time. If you are determined to be displaced and are required to vacate the premises in the future, you will be informed in writing. In the event the proposed project does not proceed or if you are determined not to be displaced, you will also be notified in writing.

If you have any questions about this notice or the proposed project, please contact

(name) 	, (title) 	,
(address) 	, (phone) 	. Sincerely,
(name and title) 	 Enclosure


=============================================================== NOTES
1. The case file must indicate the manner in which this notice was delivered (e.g., personally served or certified mail, return receipt requested) and the date of delivery. (See Paragraph 2-3 I of Handbook 1378.)
2. This is a guideform. It should be revised to reflect the circumstances.
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Fectors Examples

Type of Unit Detached,Row, End Row, Townhouse, Highrise Apartment, Mobile Home  (Indicate whether this is subsidized housing)
Stories 1, 11/2, 2, 21/2, Split Level, Split Foyer

Style Golonial, Gape, Ranch, Contemporary, Tudor, Mediterranean

Type of Frame, Masonry, Pre-Fab, Stone, Goncrets Block, Goncrets, Venser (wood, brick, or aluminum siding)

Construction

Gondition Poor, Fair, Good, Very Good, Excellent

Basement Full, Partial (1/2), None; Finished or Unfinished

Parking Attached, Built-In, Detached, Garport Paved Open Area, Unpaved Open Area, None

Type of Forced Air, Hot Water, Electric, Heat Pump, Steam, Space Heater, Solar, None

Heating

Type of Fuel Natural Gas, Propane Gas, Oil, Electric, Coal, Solar

Type of Air Gentral, Wall, Window, None

Conditioning

Neighborhood ~ Poor, Fair, Good, Very Good, Excellent. (Based on characteristics such as vacancy levels, quality and maintenance of dwellings,

lendscaping, Street Maintenance, Trash Pickup. and Noncenforming land uses)

Other Swimming Pool, Fireplace, Patio, Porch, Greenhouse
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